Directions for Bus Requests on
Skyward Financial Management
(Financial Management)

Please call Accounts Payable at
715-693-2530 Ext.6107 if you need further
assistance or email
AccountsPayable@mosineeschools.org



Login to Skyward Financial and click on Financial
Management link and then the Purchasing tab
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Time Off Code Remaining Approved Waiting Available

AP Payments SICK LEAVE -ADMIN/TEACHERS 678h 00m 678h 00m
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MOSINEE SCHOOL DISTRICT
SKYWARD

+ Purchasing

Requisitions

click here

Skyward User No favorites availabie.

 Employee |

Clone
Click on the Clone from A —
Purchase Order button. _ Aftach
The button is located on Submit
the right hand side of
the screen near the Approve
bottom Deny
L 8 Add Expense
Reimb Req
Add from Cnline
Catalog
Clone from

Click here Purchase Order




PO Number v Status

9405000014 HIS

9405000006
9405000003 HIS
9405000002 HIS
9401516005 APPO

P 9401516004 APPO

P 9401516003 APPO
P 9401516002 APPO

b 9401516001 APPO

9405000013 HIS 4

2 @ 53ravortesw $]New Window £
YU?Q|

MICHELE¢ Wireless mouse
MICHELE! PRO LICENSE
MICHELE! Laser Jet 5100tn Printer
MICHELE! License

MICHELE: DVD+R/RW DRIVE

17 9-29-2015 Fort McCoy Steve Kmosena 27 People
Going (Bus)

11 9/19/15, CAMP RANDALL STADIUM IN MADISON,
CURT CAMPBELL, ONE FULL SIZE BUS

27 TRIP DATE LOCATION OF TRIP TEACHER NAME
BUS TYPE 12/7 Stevens Point B. Babik Large Van
(10 passenger)

? %  ApprovelDeny
st Amount | EnteredBy ‘ \ Date

OLUTIONS LLC

AGE LEARNING KY 2419.20|. ..o......, 04/29/2005

SON EDUCATION AZ 500,25 POZORSKT MICUCLLE 4 04/29/2008
BUY COMPANY #42... WI B UHOR!, miLnoLLE & 03/17/2005
DEPOT/GECF GA 69,00 PCZORSHT, MICHELIE 03/03/2008

TECH DEPOT T (1K — 03/03/2005
CORE BTS WI 969.00  wswr 03/02/2005
MPC SOLUTIONS LLC 1L ) | et 03/02/2008
NETOP TECH INC OR 17500 ..., 03/02/2005
TECH DEPOT T 84.66) weniwnnsy s v icen 03/02/2005
09/18/2015

Look for the "GENERIC" Lamers Bus that is

created to clone and to fill in the
information needed

LAMERS BUS LINES, INC WI 30.00... ™ 08/27/2015

LAMERS BUS LINES, INC WI 30,00 EASI BRI TAY 08/27/2015

27 TRIP DATE LOCATION OF TRIP TEACHER NAME
BUS TYPE 10/5 Wausau B. Babik Large Van (10
passenger)
26 TRIP DATE LOCATION OF TRIP TEACHER NAME
BUS TYPE 304 Coltc bl Scack el
. 1Van (10'passenger)
b@ dar TRIP DATE LOCATION OF TRIP TEACHER NAME
— TYPE

] 1] '

LAMERS BUS LINES, INC W 50.00 UNERTL, DARLENE M

e p—

b 9400700004 HIS

6 Ink Cartridges for Graphic Arts

= TECH DEPOT

13000 12/07/2006

' Project
Number

‘NABP

-m--llll—

06
06/
06
06/
06
06/
06/
06/
06
09/

09/

>

m




zred By

T

Y i @

RTL, DARLENE M -

% | Approve/Deny Project N | A
Disc | Date | Number
L8 1S 09/16/2005
04/29/2005 06/
CHELLE A 04/29/2005 06/
03/17/2005 06/
03/03/2005 06/
03/03/2005 06/
=s] - 06/
06/
- - - 06

Highlight the PO you wish to clone d
. 06/

and then click the SELECT button
09/
09/
08/27/2015 08/
08/27/2015 08/
08/27/2015 08/

12/077/2N0A 127




Clone PO

g- Clone FROM

The batch number on the requisition being cloned does not
meet the district specifications set in the configuration.
The batch number has been set to today's date,

Iznore message click

I PO Number: 9401516000 | THIStOry
i Fiscal Year: ;iﬁiiﬁi]—iﬁ J Liguidation: [Closed
Description: TRIP DATE LOCATION OF TRIP TEACHER NAME  BUSTYPE |
Clone TO
Requisition Group and fiscal year will be determined on the next screen,
Batch #: 21 | Batch number set by district configuration.
™ Clone Notes
I Clone Attachments
Date Option
" Clone Original Dates Entered Date: "gml'r 2015 ““‘“d“"'
& |Jse Current Date Due Date: |09/21/2015 Monday
C Input Dates Ship Date: |09/21/2015 Monday
Message from webpage | 29 |
ON| 3




Requisition Master Information | Requisition Defail Lines/Accounting

Requisition Master Information
Requisition Setup Information Pick the
Requisition Group:| 940 - TRANSPORTATION/ High School ' TRANSPORTATION
Fiscal Year:[2015 - 2016 July 1, 2015 - June 30, 2016 Group

* Account allocation by total requisition amount (YMA),
" Account allocation by each requisition detail line (YDA).

Requisition Information

* Batch Number: 21

* Description:|TRIP DATE LOCATION OF TRIP TEACHER NAME BUS TYPE

In this area you will want to "fill in" the information needed.

* Vendor: [2MFRS BUS LINES, INC 590 W STATE HWY 153 MOSINEE WI 54455  |v|
Z Ship To: MOSINEE HIGH SCHOOL — ** 1000 HIGH ST MOSINEE WI 54455 v|
Invoice To: |(Default) MOSINEE SCHOCL DISTRICT . 581 West State Highway 153 Mosinee, |v|
Attention: |
* Due Date: [09/21/2015 H& Type your name here

Sip Dt 09212015 ) Monday

Ship Via: |BEST WAY |

Contract:|

Asterisk (*) denotes a required field

Save

Back



Requisition Setup Information
uisition Group:| 940 - TRANSPORTATION/ High School >
P
Fiscal Year;|2'315 - 2016 July 1, 2015 - June 30, 2016 Ei

& Account allocation by total requisition amount (YMA).
T Account allocation by each requisition detail line (YDA).

Requisition Information

* Batch Number; 21 N

* Description:|12-2-2015 MENARDS IN WALISAU RON HAMMER ~ LARGE BLS

—

* Vendor: TAMFRS BUS LINES, INC 530 W STATE HWY 153 MOSINEE WI 54455 v
= Ship T0: MOSINEE HIGH SCHOOL — ** 1000 HIGH ST MOSINEE WI 54455 v
Invoice To: | (Default) MOSINEE SCHOOL DISTRICT . 581 West State Highway 153  Mosinee, |¥

Attention: RON HAMMER|
* Due Date: [09/21/2015 | Monday
Ship Date:09/21/2015  |[:%] Monday

Ship Via:|BEST WAY |

Confract:

Asterisk (*) denotes a required field




PRI RAWIT B LRI RS E N ] T VW WS ST TNy

Requisition Master Information
Batch Number: 21
Requisition Number: 0000055154

Group: (940) TRANSPORTATION/ High School

Fiscal Year: 2015 - 2016

Vendor: LAMERS BUS LINES, INC
590 W STATE HWY 153
MOSINEE WI 54455

Invoice To: (Default) MOSINEE SCHOOL DISTRICT . 591
West State Highway 153 Mosinee, WI 54455
-7499 715-693-2530/715-693-7272 Fax

Requisition Detail Line Items
Views: | General [w] Filters: | *Skyward Default [v]

Line a | Catalog Code Description

TEACHER IN CHARGE AND CONTACT
PHONE NUMBER: MissOl cell

phone 999-999-9999
DATE OF TRIP: 00/00/15

Accounting: Account allocation by total requisition amount.  Edit Master
Amount: 50.00 Notes
Shlp TOZ MOSINEE HIGH SCHOOL - Attachments

Description: 12-2-2015 MENARDS IN WAUSAU RON HAMMER LARGE BUS

Click each line and edit the information
to the correct information needed for
your trip

Y W@ @

Comm ‘

Unit Cost Code

Quantity UofM Total Cost

0.00000

50.00000

110 SCHOOL NAME: High School 0.00000

120 GROUP NAME: FFA 0.00000

140 DESTINATION W/ ADDRESS: Mor; 0.00000 =
Farms, 302 Farm Road, Mosinee
54455

150 SPECIFIC LOADING INFO: Bus Parking 0 0.00000 0.00
lot by Greenhouse

160 LOAD TIME: 9:00 a.m. 0.00000 0.00

170 ESTIMATED RETURN TIME: 2:50 p.m. 0.00000 0.00

180 # OF PASSENGERS: 45 students, 1 0.00000 0.00

tearher § rhamnernneg

Submit For
Approval

Save and
Finish Later

Back

Delete

Mass Add

Detail

View
Requisition

Accounts

m




Requisition Detail Lines/Accounting
Requisition Master Information | Requisition Detail Lines/Accounting

| Requisition Detail Lines/Accounting

Requisition Master Information

Batch Number: 21
Requisition Number: 0000055154
Group: (940) TRANSPORTATION/ High School
Fiscal Year: 2015 - 2016
Vendor: LAMERS BUS LINES, INC

590 W STATE HWY 153
MOSINEE WI 54455

Invoice To: (Default) MOSINEE SCHOOL DISTRICT . 591 West State

Highway 153 Mosinee, WI 54455-7499 715-693-
2530/715-693-7272 Fax

Accounting: Account allocation by total requisition amount.
Amount: 50.00
Ship To: MOSINEE HIGH SCHOOL

¥k

Description: 12-2-2015 MENARDS IN WAUSAU RON HAMMER
LARGE BUS

Requisition Detail Lines

Line Number: o0

Line Type: © Merchandise
g Marrative

Narrative: | b
Quantity: 0
Unit of Measure:
Unit Cost: 0.00000
Total Amount: 0.00

Type in the correct information
and click save. Then go to the

Descriction TEACHER IN CHARGE AND CONTACT PHONE NUMBER:
Hammer ~ CONTACT PHONE NUMBER: Cell 715-943-2945

Mr. Ron

next line.

Asterisk (*) denotes a required field

—



Requisition Master Information

Batch Number: 21
Requisition Number: 0000055154
Group: (940) TRANSPORTATION/ High School
Fiscal Year: 2015 - 2016
Vendor: LAMERS BUS LINES, INC
590 W STATE HWY 153
MOSINEE WI 54455

Invoice To: (Default) MOSINEE SCHOOL DISTRICT . 591 West State
Highway 153 Mosinee, WI 54455-7499 715-693-

Accounting: Account allocation by total requisition amount.
Amount: 50.00
Ship To: MOSINEE HIGH SCHOOL **

Description: 12-2-2015 MENARDS IN WAUSAU RON HAMMER
LARGE BUS

2530/715-693-7271 Fax

Requisition Detail Lines
Line Numbsr: 100

Line Type: ® Merchandisa
Fr

You may need to change the
"Quantity” of 1 if need more than 1
bus. Every bus is expensed at

$50.00. If you are quoted the true

Total Amount: 50.00

amount of the hus, please change
the value.

* Description

Adding correct trip information on

Asterisk (*) denotes a required field

line #100

Save

Back




943-2945

100 DATE OF TRIP: 12-2-2015 1 5000000
110 SCHOOL NAME: High School a0 0.00000
120 GROUP NAME: Manufacturing Club 0.00000

| 140 DESTINATION W/ ADDRESS: Menards, 0.00000
| 2801 Steward Ave, Wausau, Wi 54401

rataal Lofnon

150 SPECIFIC
lot by Gresn

160 LOAD TIME:
170 ESTIMATED

Be sure to complete the Destination with
Address. The bus drivers do need this.

180 # OF PASSE
tearher & rhamnernnes
4
N 'T‘ 11 rarnrdec dienlawvad
110 |SCHOOL NAME:
120 GROUP NAME: § LOAD TIME: The bus company wants to
130 S:S;ggﬂlg know what time you want the bus to be
150 cpecieic Loapl ©NSite to start loading students or gear
[ 160 LOAD TIME: 9:00 a.m.
170 E: 2:50 p.m. 0 0.00000
180 . ERS: 45 students, 1 0 0.00000
teacher, 5 champeronsas
190 VEHICLE REQUESTED: large school bus 0 0.00000
I Lo LAl ME: U dalrii. U (R LRLE
170 ESTIMATED RETURN TIME: 2:50 p.m. 0.00000

# OF PASSENGERS: 45 students, 1 0.00000
teacher, 5 champerones

i . p—
200 Note number of passengers I

50.00
0.00
0.00

m

0.00
0.00
0.00

Iin|:|.-||

0.00
0.00
0.00

0.00

oo |

0.00
0.00

0.00

TRTT
0.00

0.00
0.00

m
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Requisition Master Information E”[ bt ';Tr
Batch Number: 21 : = :
Requisition Numbsr: 0000055154 Acoounting: Account allocation by total reguisition amount. | Edit Master Einish Later
Group: (940) TRANSPORTATION/ High School Amount: 50.00 ~ Notes L -
Fiscal Year: 2015 - 2016 Ship To; MOSINEE HIGH SCHOOL ~ ** Attachments
Vendor: LAMERS BUS LINES, INC
590 W STATE HWY 153 Description: 12-2-2015 MENARDS IN WAUSAU RON HAMMER LARGE BUS
MOSINEE WI 54455
Invoice To: (Default) MOSINEE SCHOOL DISTRICT . 591
West State Highway 153 Mosines, WI 54455 : . . : ’
7499 715-693-2530/715-693-7272 Fax After all information is entered in detail,
you will want to click the VIEW —
uisition Detail Line Items
=i REQUISITION ACCOUNTS
fiews: Gengral E| Filters: *Skyward. Default E| Add
— . Edit
Line & | Catalog Code De=zcription
T . T 3 Delete
943-2945 —
100 DATE OF TRIP: 12-2-2015 1 50.00000 50.00 M%S:E;f’d
110 SCHOOL NAME: High School 0 0.00000 0.00 | S—
120 GROUP NAME: Manufacturing Club 0 0.00000 0.00 .
140 DESTINATION W/ ADDRESS: Menards, 0 0.00000 0.00 L
2801 Steward Ave, Wausau, Wi 54401 Accounts
150 SPECIFIC LOADING INFO: Bus Parking 0 0.00000 0.00
lot by Greenhouse |
160 LOAD TIME: 9:00 a.m. 0 0.00000 0.00 1
] TED RETURN TIME: 2:50 p.m. 0 0.00000 0.00
Verify to make sure all  Jsceycers: 45 students, 1 0 0.00000 0.00
information is correct. This | 5 champerones
i5 what thE BI..IE Driver wi" REQUESTED: |EIF§|E school bus 0 0.00000
] i NEEDED: yes - 0.00000 m-
get for directions. F

- et e Line: |



[Grab your reader’s attention with a great quote from the document or use this space to emphasize a key point. To place this text box anywhere on the page,
just drag it.]

Requisition Detail Lines/Accounting @S 7
1 |
1 Requisition Master Information | Requisition Detail Lines/Accounting [
; Requisition Detail LinesfAccounting '
| Requisition Master Information Click Suhmj“ if account Ul FTF
‘ S number is correct [ \cdipseons
; atch Number: S
] Requisition Number: 0000055154 Accounting: Account allocati® _ | || Einish Later
: Group: (940) TRANSPORTATION/ High School Amount: 50.00 Notes Back
| Fiscal Year: 2015 - 2016 Ship To: MOSINEE HIGH SCHOOL =~  Aftachments
1 Vendor: LAMERS BUS LINES, INC
! 590 W STATE HWY 153 Description: 12-2-2015 MENARDS IN WAUSAU RON HAMMER LARGE BUS
: MOSINEE WI 54455

Invoice To: (Default) MOSINEE SCHOOL DISTRICT . 591
Waest State Highway 153 Mosinee, 54455
-7499 715-693-2530/715-693-7272 Fax |3
Requisition Accounts
! Requisition Accounting = LII.‘Q Update
. A{:_coqnt
f Account Mumber & Account Amount | Account Percent | Over Budget < Distrib -
This is the account number for: : T

f Elementary School: 10 E 809 341 256771 000 Special Education: 27 E (100 ELM) 341 256770 341 Requisition
| Middle School: 10 E 809 341 256772 000 27 E (200 MS) 341 256770 341 Detail Lines
; High School : 10 E 809 341 256774 000 27 E (400 HS) 341 256770 341
L1

**EEENOTE: IF YOU ARE USING FUNDS FROM A DONATION, YOU WOULD
NOT USE THE FUND 10 OR 27 ACCOUNT NUMBERS. SEE THE FOLLOWING
SCREENS IN USING DONATION FUNDS.



Directions if using Donation Funds

West State Highway 153 Mosinee, WI 54455
-7499 715-693-2530/715-693-7272 Fax

Requisition Accounts

Requisition Accounting

Funds Avsilable I Selected I

Put a check mark in the box with the account number
that begins with a 21.

Fund 21 account numbers are donations funds.

4 | 11 |

2 records displayed Account Mumber: |

Account Number Information

Description

SH SCHOOL
3 AVEL-USE 256000'S
256 4 1HS FIELD TRIP TRAMNSPOR
DISTRICT WIDE

2(olnlo

2015-2016 Available Funds By,
Individual Account

When you have the correct
account number selected,
click the Save Account

Quick Key: | | . .
Distrib button
Total amount to Distribute: $50.00 100.00%
Total Distributed: $50.00 100.00%
Amount Remaining: $0.00 0.00%%0
Selected Accounts _ -
:AEC ount Mumber || Armount || Percent Remowve
* | E 400 341 255774 000 50.00 100.00 = =

Click Update Account lecate.
Account Mumber - | Account Amount Accouri Distrib Distrite |
10 E B09 341 256774 000 | $%50.00| L0 Te | YES B
Wiew
Requisition
Detail Lines
- - - = — y
Account Distribution & T &S (2
Available Accounts {Accounts are displayed based on Account Clearance access) A%f{:'fm
;g_) LA Account Level Description Distriby
Fnd - or 1ok IFune g |




-
Message from webpage

Donation Accounts to use would consist of:

I.-f"_"“-.l The following accounts are over budget:

S )| E 400 341 256774 000
~ The listed accounts will be over budget once this requisitio
submitted for approval.

saved.
Over budget accounts are marked with a * indicator,

Click QK to save the accounts and continue or Cancel to adjust the

accounts,

Ignore message ,

This message is a warning cnly. The account distribution will still be

District: 21 E 809 341 256771 000
Elementary School: 21 E 100 256771 000
Middle School: 21 E 200 256771 000
High School: 21 E 400 256771 000

nis

Cancel

Requisition Detail Lines/Accounting MmO S (2
Reguisition Master Information | Reguisition Detail Lines/Accounting

Requisition Detail Lines/Accounting

I Click Submit for Approval PEre———

Requisition Master Information
[ Batch Number: 21
Requisition Number: 0000055154

Group: (940) TRANSPORTATION/ High School

Fiscal Year: 2015 - 2016

Vendor: LAMERS BUS LINES, INC
500 W STATE HWY 153
MOSINEE WI 54455

Invoice To: (Default) MOSINEE SCHOOL DISTRICT . 591
Waest State Highway 153 Mosinee, WI 54455
-7499 715-693-2530/715-693-7272 Fax

Requisition Accounts
Requisition Accounting

Account Mumber & Acc

21 E 400 341 256771 000

if correct.

cm— /57>
|| Save and

Accounting: Account allocation by total requisition amount. | Edit Master | | Einish Later
Amount: 50.00 Notes I LT
Ship To: MOSINEE HIGH SCHOOL == P

Description: 12-2-2015 MENARDS TN WAUSAU RON HAMMER LARGE BUS

*You need to get Approval to use a donation account.
*Very important to list what donation account/fund the
payment is coming out of. If you are unsure, please ask your
building secretary.
] & Update
dc_% .ﬂu:_l:nqut
ount Amnunt. Account Percent Over Budget | Distrib
| 5000 100.00% I
Wiew
Requisition

Detail Lines I




WARNING: Approval Status should be WFH. If the
status is WIP (work in progress), no one will ever see
the PO—only you and no bus trip will be reserved.

" 17 Information | Jff | Master | Management ||iSSl Reimbursement | Open Enrollment |

Requisition will show up on your list of
Requisitions. Make sure it shows as WFH status

|M > Requisitions i

iquisitions

' Requisition|App | Todays
Number | Sts a | Sts

0000054891 WIP 003 Casting Sand BRODHEAD GARRETT ... 000 .., oiveny

9401516006 | WFH 12-2-2015 MENARDS IN WAUSAU | LAMERS BUS LINES, INC 50.00
RON HAMMER LARGE BUS

Amount | Entered By




Adding a NOTE for Donations

B @ .7 Favoritesv ] New Window fon My Print Queue

M) @ [ Filter ]

Options
d % | Project/Grant = - = = -
Amount | Entered By Elscil bk L A AC AN N A Print
4 0.0C 0 0 0 0 - Add
Edit
Delete
- - - Clone
Click NOTES, and note who is paying
- Notes
for the donation. ﬁ»
Attach
i| Notes (- IREI . B
il Requisition Notes Click Add ||
Views: [ES=¢H| = | Filters: | *Skyward Default || - Add
EnterDate w | Enter Time | Category  Note Entered By [ p] || Back
Thare are mo records fo dispiay: check vour fifer sattings. '




@ Notes - WAPU\MRRE\NO - 9271 - 05.15.06.00.08 - Windows Internet Explorer (==

m https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfinmosineewi/foreqnote001.w

Notes @ O

Add/Edit Note for Requisition: 9401516006 4LHM_A—E
¥ Rots Cateaonys [ & Notes - WRPU\M - 9271 - 05.15.06.00.08 - Windows Internet

ch

Ent/d Date: 09/21/2015 §{} https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfinmosineewi/foreqnoted02.wlisPopup=true
Ent Time: 10:10 AM Nt—-q
otes
pi By 1 |
Note: Note Categories
Views:  General[w] Filters:  *Skyward Default[v] Y [ & &
{Description A [Source l l ] (
Attn PON B
change account PON
CLOSE PON
-

purchase orders PON
Y
| Select l




(& Notes - WRPU\MR\REWNO - 9271 - 05.15.06.00.08 - Windows Internet Explorer

Notes

g{/f https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfinmosineewi/foreqnote001.w

rav

UInes

Add/Edit Note for Requisition: 9401516006

Save

* Note Category: | Notes

Entered Date: 09/21/2015
Entered Time: 10:10 AM
EDteraf[BYs = At v b Ia B

* Note: MHS PTO is paying for Transportaion|

I™ Protected (Read only to all users eI

Asterisk (*) denotes a required field

I Add the note of who is paying for the

Transportation
Click Save

I Verify Note and click BACK

[ Enter Date »
09/21/2015

Enter Time | Category

10:10 am | Notes

]1 Views: General[w] Filters: | *Skyward Default[v]

Note
MHS PTO is paying for Transportaion




Verlfymg Approval

NUITIUCT | OIS & oS LEVEL | INUIme ot

» 0000054891 WIP 0 03 Casting Sand BRODHEAD GARRETT .. 0.00

» 9401516006 | WFH 12-2-2015 MENARDS IN WAUSAU  |LAMERS BUS LINES, INC 50.004
RON HAMMER LARGE BUS
| Click and drop arrow l

w Approval

Scroll down on

Date Time Status Approval Level Name/Note
Awaiting Approval  Lewvel 2 LAMERS, BUS LINES, screen to see

Awaiting Approval Lewvel 1 LEHMAMN, NATHAMN L appruval process

v Motes Add Motes




PAGE 1

1

REQ DATE Mosinee School District REQUISITION NUMBER
Attn: Accounts Payable
09/21/2015 501 Huy 153 ya 9401516006
Mosinee, W1 54455 VENDOR KEY : LAMERS B000
SHIP DATE : 0912172015
PRINTED  09/21/2015 SHIP VIA :BEST WAY
FISCAL YEAR : 2015-2016
ENTERED BY - KAMOISE STENON
VENDOR: SHIP TO:
LAMERS BUS LINES, INC MOSINEE HIGH SCHOOL **
500 W STATE HWY 153 1000 HIGH ST

MOSINEE, WI 54455

This is what the bus drivers
would receive as their

PHONE: (715) 814-1481

FAX: (715) 241-8866

directions.

QUANTITY UNIT DESCRIPTION OF ITEMS OR MATERIALS UNIT PRICE AMOUNT
TEACHER IN CHARGE AND CONTACT PHONE NUMBER: Mr. Ron
Hammer CONTACT PHONE NUMBER: Cell 715-943-2945
DATE OF IRIP: 12-2-2015 50.00000 50.00
SCHCOL NAME: High School
GROUP NAME: Manufacturing Club
DESTINATION W/ ADDRESS: Menards, 2801 Steward Ave,

Wausau, Wi 54401

SPECIFIC LOADING INFO: Bus Parking lot by Greenhouse

LOAD TIME: 9:00 a.m.

ESTIMATED RETURN TIME: 2:50 p.m.

# OF PASSENGERS: 45 students, 1 teacher, S
champerones

VEHICLE REQUESTED: large school bus

DRIVER NEEDED: ves

ACCOUNT SUMMARY (FOR INTERNAL USE)
ACCOUNT NUMBER
72 E 400 341 256774 000

ACCOUNT AMOUNT
$0.00




